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• Process Flowchart
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• Approval Allocation Process
• Payment Process
• Shipment Process
• Receipt Process
• Important Information
• Questions?
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Ammo Request Process

LESO
- Confirm shipping cost is acceptable
- Send shipping cost invoice to Fed/SC 
- Include payment options and information 
sheets

LESO- Law Enforcement Support Office
JMC- Joint Munitions Command
DFAS- Defense Finance Accounting Service
LEA- Law Enforcement Agency

LESO

- Review AMMO packages
- Build a spreadsheet of all 

requests in the order they were 
received

LESO
- Send out AMMO request form to 
Federal and State Coordinators

LESO
- Review identified AMMO available
- Approve and assign AMMO to LEAs
- Forward request to JMC

LESO
- Notify DFAS when you have received 

an invoice back when payment has 
been made

LESO
- Maintain awareness of unshipped 

platforms
- Send DD1348-1A to JMC 
- Track reclassifications and refund/rebill

Federal/State/LEA
- Complete AMMO request and return 

to LESO

Federal/State/LEA
- Upon receiving AMMO send signed 

and dated DD1348-1A to Fed/SC 
within 48 hours 

Federal/State/LEA
- Accept or Deny cost
- If accepted, remit payment
- Return invoice only when payment 

has been confirmed PAID

JMC
- Provide cost estimate to LESO

JMC
- Send AMMO order to depot for shipping
- Send DTIDs to LESO for DD1348-1A 

tracking

JMC
- Identify excess AMMO and send to 

LESO

DFAS
- Track incoming LEA payments
- Notify LESO and JMC when payment is 
in the system
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Training Ammunition Request

• Federal Agencies will have priority.

• The Ammunition Request forms were sent out on 
December 13, 2023.

• Emails must be named Department of Defense Activity 
Address Code (DODAAC), State, and Agency Name   
(i.e., 2YTXXX MI Battle Creek Police Department).

• If there are updates to the Application for Participation, 
such as email/leadership update, the Ammunition 
Request will also need to be updated to reflect those 
changes.
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Training Ammunition Request

• All the information provided must 
match the current Application for 
Participation on record.

• The address on the current and 
approved application, on record, is 
the only address that can receive 
ammo shipments can be received 
at.

• LESO Program Law Enforcement 
Agency Training Ammunition 
Request Version December 2023 
is the only version accepted. Older 
versions will be denied.
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Training Ammunition Request

• POC #1 and #2 must be a person 
that works first shift.

• POC #3 must be whoever is handling 
the finances for the LEA.

• Phone numbers should be direct lines 
to the individuals. 

• CLEO signature must be the same as 
current Application for Participation 
on file. 

• Federal and SC/SPOC must be the 
last approval signature

Note: LESO Use Only must be left blank
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Training Ammunition Request

• STOP! LESO use only.
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Awarded Ammunition Quantities

• All packages received are tracked and maintained in a spreadsheet.
• Quantities are awarded depending on the agency's allocation limit, 

requested quantity, packaging quantity, and amount of ammunition 
available. 

• Ammo is issued to the maximum extent possible for each LEA, however, 
fair and equitable distribution does come into effect.
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Payment Process

• When shipping cost is 
received from Joint 
Munitions Command, 
invoices will be sent to 
the Federal/State 
Coordinators to relay 
to the LEAs.

• Agencies have 10 
calendar days to 
process payments 
from date sent to 
Federal/State 
Coordinators. 

NOTE: Invoices MUST NOT 
be returned to LESO until 
the payment has been 
VERIFIED paid. 



WARFIGHTER ALWAYSPEOPLE          PRECISION          POSTURE          PARTNERSHIPS 10

Payment Process

• Only Electronic Payment is accepted – LEAs will have two options of Electronic Fund 
Transfer (EFT) method: 
1. Automated Clearing House (ACH)
2. WIRE Transfer

• LESO does not fill out ACH Pre Notes, or EFT forms. 
• DFAS does not accept checks or credit cards.
• Please issue payment under the Agency Name only.
• It is advised that investigating the payment end of the process be undertaken before 

requesting ammo.
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Shipping Process

• Sourcing ammunition depot coordinates shipment; once order is received 
from JMC, they have 30 days to deliver ammunition to customer. 
Ammunition obtained from the LESO Program is not available for pick up at 
the depot.

• Shipping is a flat rate charge. LESO will adjust quantities within parameters 
to realize the most economical charges.

• Blue Grass, KY 
• Letterkenny, PA
• McAlester, OK
• Crane, IN
• Hawthorne, NV
• Tooele, UT
• Anniston, AL
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Receipt Process

Once the ammo has been received:
• Review, kind, count, and 

condition the correct 
ammo/quantities were 
received.

• Sign the DD1348-1A that is 
received with the ammo. 
Signature in block 22, date in 
block 23 and send to 
Federal/State Coordinator 
within 48 hours of receipt.

• Federal/State Coordinator will 
forward the DD1348-1A to 
LESO Ammunition Specialist, 
LESO will return the DD1348-
1As to Joint Munitions 
Command.

• Notify the LESO Ammunition 
Specialist of any issues.
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Important Information

• Federal LEAs will have priority.

• All ammunition obtained via the LESO Program will 
be for training purposes only.

• Only ammunition 7.62mm and below will be 
offered.

• Ammunition shall not be obtained for the purpose 
of sale, lease, loan, personal use, rent, exchange, 
barter, transfer, or to secure a loan.

• LESO may allocate ammunition in amounts of 200 
rounds of each type of ammunition per officer, per 
year, with the exception of shotgun rounds which 
are 50 rounds per officer.
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Important Information

• All previous allocations of ammunition must be 
expended before receiving the next year 
allocation.

• LEAs are responsible for funding all costs 
associated with packing, crating, & handling 
(PC&H), and shipping.

• Ammunition will not be tracked in FEPMIS or 
inspected during PCRs.

• LESO will post all allocations on the LESO 
public web page.

• LEAs are responsible for the disposal of any 
unused ammunition and spent brass.
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Frequently Asked Questions

• Can the ammo be shipped to locations other than the physical address that is 
listed in Federal Excess Property Management Information System 
(FEPMIS)?
– No.  All ammunition must be shipped to a vetted location identified in 

FEPMIS.

• Can LEAs pick up the Ammunition?
– No. All training ammunition received through the LESO program must be 

shipped. There is no pick-up available.

• Can I receive more than my allocation limit because we need XXX number of 
rounds for mandatory qualifications?
– No. The baseline is 200 rounds per officer, per year.  However, there are 

set packaging quantities, so some agencies may receive more than 200 
rounds per officer, per year.

– Yes. If your agency is a training facility/academy.  In question #6 on the 
Ammunition Request and state the annual average number of students, 
LESO will use that number for the allocation limit.
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